
 

 

 
It is used as a means of reporting progress, enabling discussion of any problems or 
issues, and allowing the proposal of solutions. They provide a good opportunity for two-
way discussions of any issues that have arisen or that are anticipated. 

 

 
Meetings should be regular and formerly scheduled, perhaps on a weekly or monthly 
basis depending on the parties involved, although the size and complexity of the 
project may necessitate a more regular schedule. 


